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 DFA-ARCHITECT 
 
 
CHARACTERISTICS OF WORK: 
 
This is professional work involving the evaluation of architectural, structural, electrical, and mechanical plans 
and specifications prepared by private architects for proposed construction projects.  The employee ensures 
compliance of proposed plans and specifications with building codes adopted by the Bureau of Building, 
Grounds, and Real Property Management and recommends modifications to the plans and specifications 
which would result in cost savings and in more efficient functioning of buildings and other structures to be 
constructed.  The work is performed in accordance with established policies and procedures and involves 
travel to areas across the state.  Supervision is received from an administrative superior. 
 
MINIMUM QUALIFICATIONS: 
 
EXPERIENCE/EDUCATIONAL REQUIREMENTS: 
 
Education: 
A Master's Degree from an accredited four-year college or university in architecture; 
 
      AND       
 
Experience: 
Four (4) years of experience in work related to the described duties. 
 
 OR 
 
Education: 
A Bachelor's Degree from an accredited four-year college or university in architecture; 
 
      AND 
 
Experience: 
Five (5) years of experience in work related to the described duties. 
 
 AND 
 
Possession of a valid certificate of registration as a Professional Architect from the Mississippi State Board of 
Architecture. 
 
 
Required Documentation: 
 
Applicant must attach a copy of his/her valid certificate of registration as a Professional Architect from  
the Mississippi State Board of Architecture. 
 
EXAMPLES OF WORK: 
 
Examples of work performed in this classification include, but are not limited to, the following: 
 
Consults with appropriate state agency or institution personnel to determine functional and spatial 
requirements of proposed buildings and other structures. 
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Reviews for approval architectural, structural, electrical, and mechanical plans and specifications prepared by 
private architect(s) for proposed construction projects in order to ensure compliance with building codes 
adopted by the Bureau of Building, Grounds, and Real Property Management. 
 
Inspects proposed building sites for suitability through evaluation of size, accessibility, availability and cost of 
utilities, and presence of building nuisances. 
 
Determines minimum size of areas required for proposed buildings and other structures, equipment 
requirements, and alternative construction methods which would result in lower construction and maintenance 
costs. 
 
Prepares diagram indicating the most functional placement of equipment to be utilized in the buildings or other 
structures. 
 
Attends bid openings in order to assemble information to be used in formulation of recommendations for 
awarding of bids for submission to the administrative superior. 
 
Prepares charts, graphs, and illustrations and assists in the preparation of brochures for use in the promotion 
of construction projects. 
 
Evaluates all phases of architectural services which vitally affect the health, welfare, and safety of the public 
for conformance to minimum acceptable standards. 
 
Prepares reports of architectural project activities for review by the DFA-Building, Grounds, and Real Property 
Management Bureau, Assistant Director. 
 
Performs related or similar duties as required or assigned. 
 
INTERVIEW REQUIREMENTS: 
 
Any candidate who is called to an agency for an interview must notify the interviewing agency in writing of any 
reasonable accommodation needed prior to the date of the interview. 
 


